
Courtroom Monitor Orientation 
Thank you for volunteering to serve as a Courtroom Monitor for the Colorado High School 
Mock Trial Program.   

You are welcome to review the case and rules in advance of the trial, however, it is not 
mandatory for your role. 

Before the Round Begins 

• Get teams & gallery seated. Keep parents and coaches outside the bar at all times 
until conclusion of after-trial chat. 

• Take a quick look around for Gallery members wearing school logos, etc. Do this 
again about the time the trial starts. Check latecomers, too, as they come into the 
courtroom during the trial. If you spot a school logo, quietly inform the person of the 
rule and ask them to either remove the article of clothing, turn it inside out, or leave 
the courtroom. 

• Introduce yourself to Judge and Scoring Panelists.  
• At the beginning of trial, The Courtroom Monitor will call “All Rise” to bring the court 

to order.  
• Make sure Panelists are seated in back row of Jury Box. Timekeepers, courtroom 

journalists and artists are in the front row.  

Pre-Trial Matters 

The judge will begin by doing the conflict check and pretrial matters. 

In the case of a conflict, the Courtroom Monitor will notify immediately the State 
Tournament Coordinator or a CBA Mock Trial Subcommittee member who will make 
arrangements to replace the panelist. We will let you know where to send the conflicted 
volunteer and who you should expect to replace them. 

During the Trial 

Watch for contact between teachers/coaches and students especially if an emergency 
recess is called. No contact between performing students and coaches, or non- 
performing team members outside the bar, either, until conclusion of trial. 



If someone is outside the courtroom being noisy, step outside and ask them to be quiet. 
Likewise, if someone is being noisy in the courtroom, ask them to be quiet. This may be 
difficult if the courtroom is open to the public. 

If someone brings in food or drinks other than water, ask him or her to take it outside of 
courtroom 

If there is a medical emergency, please ask the judge to call a recess, then notify the Mock 
Trial Committee about what is going on. Call 911 if necessary. 
 

After the Trial 

When trial is over, head over to jury box and offer the scoring panelists help to submit their scoresheets 

(the sheets have a qr code that will take them to the form and there is also a link they can type in). 
 

If someone is really struggling or has a phone/computer that isn’t working, you can help submit  their 

scores through your phone OR if it is easier, you can collect their handwritten scoresheets and run them 

up to the regional coordinator/committee. 
- Please also collect any handwritten scoresheets or ask scorers to dispose of them in our 

volunteer orientation room. We don’t want students/coaches finding their scores through 

disposed sheets. 

 

Please ask volunteers to wait until all scoresheets are submitted before proceeding with 

critiques/comments. You can check in with the Mock Trial Committee to confirm we have received all 

scores. 

 

Make sure, or politely remind students, to straighten out chairs, throw away trash, and clean up after 

themselves. We want the next group of students performing in that courtroom to have a clean/fresh 

start! 

 

 

 

 

 


